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HacnoB Ha
MoAaynor

Moayn 6: AnaTku 3a nogAapLUKa Ha NepcoHanoT co ayTusam Bo
TEeKOT Ha LIMKNYCOT Ha BpaboTyBaHe

Llenu Ha yuyere

Moagynotr 6 uma 3a uen ga ob6e3beAu NpakTUYHUM HACOKMU 3a

MeHalepuTe Ha manute U cpegHuTe npeTnpujatvja 3a Toa Kako

Aa 'Mm KopuctaTt anaTtkute 3a nopaAaplka Ha nepCcoHanotr co

ayTn3am BO TEKOT Ha UeyinoT LUKIyC Ha BpaﬁoTyBaH:e.

MOAynOT 6 nCcTO Taka nma 3a uen:

1.

[a o6e36eamn nHdopmaumm 3a Toa 30LUITO anaTkUuTe MoXxart
Aa 6upaTt KOPUCHU NPU Kpenpawe Ha UHKITY3UMBHOCT

Oda obe3b6eau MHcpopmMauum 3a Toa KakBa MoOXe ga ouge
AobuBKaTta o anaTtkute - M 3a MeHayepor M 3a
BpaboTeHMoT

Oa ce epyumpaat y4yecHMLMTE Kako fAa ja KopucTtaTt
anarkara ASES 3a eBanyauuja Ha pa6oTHaTa cpegMHa

da ce epyuupaat y4vyecHUUMTE KaKoO Aa ja Kopuctart
anarkaTta 3a MHTepBjyTO ASES

Ha ce epyuupaat y4dyecHULUMTE KakKO Aa ja Kopuctart
anarkarta 3a YoBeu4ku pecypcu ASES

Hda ce epyuupaaT yuvyecHUMLUMUTE Kako pa ja kopucTtar

anaTtkKaTta 3a caMmooueHyBakbe Ha BpaboTeHuTe ASES

PesyntaTtun on
y4yeH€eTo

Mpeky Moayn 6, yuecHUUUTE Ke MoXart Aa:

1.

2.

3Haaart Kora, 30WTO U Kako HajecheKTUBHO Aa rm Kopucrart
4-Te anaTku

Ja kopuctat anatkata 1-4 3a ga ce AoHece NpaBunHa
oAnyka Bo Bpcka co BpaboTteHuTe co ayTu3am

'm nopppxyBaaat BpaboTeHUTe BO TEKOT Ha HUBHMOT
paboTeH Bek - oa NpouecoT Ha BpaboTyBake BO TEKOT Ha
HUBHWOT BHaTpeLllueH paboTeH npouec

'v BopaTr BpaboTeHUTe e¢reKTUBHO U BO pasfINYHU
cuTyauum BO BpCKa CO perpyTvpameTo, €eKOSNOLIKUTe
notpebun n onwrara 6narococroj6a Ha paboTa

Pasmucnar 3a Toa KoM npomMeHu Tpeba Aa ce HanpaBaT U
Kako Aa ce npeseme akuuwja 6e3 pa ce npectumynupa
BpaboTeHMOoT
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1. BoBea

CnegHvoT maTepujan € HaMeHeT Kako BoaWuY 3a anaTku 3a ASES PR3 nakeToT anaTtku.
MakeToT Co anaTkvM COAPXM 4 anaTku Ko ce NpMMeHyBaaT 3a MeHallepy Kov Beke umaat unm
ce Ha nart ga Bpabortar nuua co aytudam. AnatkuTe ke My NMoMOrHaT Ha MeHalepoT Aa ja
noaroTBM OKOMMHATa, ga Ce MNoaroteBM 3a MHTEpPBjyTO 3a pabota um ga ja obesbegu
bnarococtojb6ata Ha BpaboTeHnoT. OBne Boguum Tpeba ga My NOMOrHaT Ha MeHaLepoT ga
pasbepe 3a LWTO CNyXuM anatkata M Kako Ada ja kopuctu. Boguumte BknydyBaat
YeKop-No-4eKop HACOKM 3a MPOLECOT Ha UMMNSEMEHTaLMja Ha anaTkuTe - og NPBUOT BoBe A0

(hasarta Ha eBanyauuja. Ce HageBame eKka OBME BOAMYM ke BM BuaaT pasdbpaHu.

BelwTnHMTE Ha BpaboTEHNOT CO ayTM3am Hema aa GuaaTt LenocHO MCKOPUCTEHM OCBEH
ako He cosgageTe MOWMHKNYy3MBHa paboTHa cpeauHa. Yecto, BpaboTeHWUTe co ayTu3am ce
No3HaTU MO HMBHUTE BUCOKM WHTENEKTyarHu crocobHocTn (Happe, 2006). Tue 4ecTo
nokaxkxyBaaT crneunduUyHN BELUTUHM U UHTEpPecUM Kou M npasBaT AoGpo npunarodeHn 3a
oOpeneHn 3aHnMara U yroru, 1 n3spllyBaaTt paboTHU 3a4aym WTO M UHTepecupaar nobpso

1 noedunkKacHoO og HMBHUTe copaboTHMum (Donovan, 2008).

WcTpaxyBawarta, UCTO Taka, cyrepupaaTt Aeka nuuata Cco ayTu3am Ce CUTYpHW,
OOBEprnMBM 1 coBecHW BpaboTeHM M 4YecTtonatu ja 3aBpliyBaaT pabotata CO BMCOKU
cTaHgapan (Hagner, 2005).Kako 3akny4ok, U opraHusaummte U noegvHuuTe co aytusam 6u
nMarsne KOpuUCT 0 KOPUCTEHETO Ha OBOj crieumndunyeH Tmn Ha npodun No4 ycrnoB aa ce 3emart
npeasung HMBHUTE NOTPebn BO OOHOC Ha EKONOLIKUTE U couumjanHuTe acnekTy Bo paboTHaTa

cpeavHa.
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2.Boanuun 3a anatkute

AnaTtkal
Boawy 3a HajaoOpa npakTuka
AnaTka 3a eBarnyauuja Ha paboTHaTta cpeguHa

3a ko020 e osaa aslamka u Kakea e dobuekama o0 ogaa aslamka?
MogapxaHuTe Hanopwu 3a BpaboTyBake MoOXaT [ga MOMOrHaT ga ce ocurypu geka

nyreto co aytMsam Ke y4vecTByBaaT LeNnocHo Bo paboTHata cpegvHa (Hedley,
2017).MNMoggpuwkarta kako npunarogyBawe Ha cueHorpadujata Ha paboTHMOT MPOCTOp MU
paboTHUTe npouecu okory BpaboTeHMOT MOXe Aa NOMOrHe Aa ce ocurypame feka npupogara
Ha paboTtata He My HaHecyBa LITETa Ha nuueTo co ayTusam (Hedley, 2017). OBaa anaTka
Tpeba ga MM NOMOrHe Ha MeHallepuTe BO Manute U cpedHun npetnpujatvja ga ce norpwxart
HVMBHaTa paboTHa cpeanHa a buae WTo e MOXHO nonpujatHa 3a BpaboTeHuTe co ayTnsam.
AnaTkaTa ce COCTOM Of NucTa 3a MpoBepka CO akTopu BO paboTHaTa cpegmHa LWITO
MeHaLlepoT Tpeba aa rn 3eme npeasua npea Aa nokaHu BpaboTeH co ayTu3am Ha paboTHOTO

MecCTO.

AyTUCTUTE YEeCTO MMaaT YHMKaTHU CEH30PHM MOTELLUKOTMM KoM WUrpaaTt BaxHa ynora BO
HMBHaTa nepuenumja Ha okonuHata (Kinnaer et al., 2015). Tue MoxXaT Aa AoXnBeaT HegoCTaToK
UM NpeonToBapyBake Ha CEH30pHM Apa3bu LWTO MOxe Aa npeavs3BuKaaT npeKkymMepeH
NPUTUCOK WUNN ofBpakare. 3a Aa ce OAroBOpM Ha OBME CEH30PHW MPEAM3BULM, YEeCcTo ce
COBETyBa CO3[laBake HeyTpariHa U KOH3UCTEeHTHa cpeauHa (Kinnaer et al., 2015). CnnCOKOT 3a
NMpoBepka € HanpaBeH 3a [a Ce Oocurypyu Aeka ce 3emaaT npeaBui CUTE MEpPKUM BO
c030aBa-eTO HEYTParHOCT U KOH3UCTEHTHOCT. Co3aBaweTo Ha BUCTUHCKATa cpeavHa 3a
BpaboTEH CO ayTmsam € of CYLTUHCKO 3Hayele 3a HMBHaTa paboTa, Hanpegok W

6narococrtoj6ba (Grandin, 1995).

Kako da my npucmanume Ha epabomeHuom
OTKkako Ke oanyymTe OeKka Toa nuue € BUCTUHCKMOT KaHauaat 3a pa60TaTa ,BU

npeanarame ga My npuctanute Ha BpaboTeHMOT npen Aa nodyHe aa paboTu BO Balwara
koMnaHuja.bn Moxene pa opraHuMsupaTe COCTaHOK Habpry oTkako ke ro Bpabotute
BPabOTEHMOT, Ha Koj WTO 6M My nocTaByBare npallaka Kako: Aanu cakate ga ceauTe Bo
3aTBOPEH KaHLenapucK1 NpocTop (ako BU HeJoCTacyBa NPOCTOp, MOXeTe Aa npaluarte ganmu

nocTaByBaH-E€TO MONYSMAOBM OKOSly BPpabOTEHUOT € BO ped) uUnv Aanu Be BO3HEMMpyBaaT
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3ByUUTE OA KNMmarta unu Nyreto LWTOo wWweTaaT No XO4HMUMTE (aKko e Taka, MoXeTe Aa UM
NOHyauTe crywanky 3a HamanyBake Ha WymoT). BaxHO e ga noctaByBaTe KOHKPETHU
npaLlaka BO BpPCKa co npedepeHumnnTe BO HUBHUOT paboTeH npocTtop buaejkm Toa ke Bu
Aage HajgobpuTe npegycrnoBu Kora ja MononHyBaTe Balwlata fvcta 3a npoBepka M aa
AoHecyBaTe Offyku 3a Toa WwTo Tpeba ga ce NnpoMeHn BO HEKOW o paboTHUTE NpocTopu BO

dupmara..

MoxkeTe UCTO Taka Aa ro KOPUCTUTE CMIMCOKOT 3a NMPOBEpKa U ako Beke Mmate BpaboTeHu co
ayTusam BO BallaTta komnaHwja. MNoToa, cnncokoT 3a NpoBepka ke Guae HeLwTo Kako LWTo ke ro
npoBepyBaTe BO peTpocnektnsa. Cé ywTe umarte Bpeme ga HanpaBuTe NPOMEHM NaKko Beke
nmaTte BpaboTeH paboTofaBay co ayTM3am Ha BaWMOT paboTeH NPOCTOp, Camo Kiy4HO e Aa
pasroBapaTte 3a MOXHM NPOMEHMU CO HaAJEXHNOT 1 Aa ro npeaynpeavTe npea aa HanpasuTe

KakBu 610 NpomMeHn Bo paboTHaTa cpeanHa.

Konky Bpeme e noTpebHOo 3a nonoriHyBake Ha IMCTUTE 3a NpoBepKa?
MocTtojat aBe noceGHM NNCTK co Bapara kou MeHalepoT Tpeba ga rv pasrnega ganm

My ce NoTpebHM Unn He Ha BpaboTeHMOoT.

HaBucTnHa He MOXeTe Oa NocTaBUTe eQHa KOHKPETHA NPOLEHKa Ha BPEMETO Ha OBaa anarTka
Ouaejkn moxe ga ce NonosHM Ha NoBeke of edeH HauvuH. MoxeTte ga rv nonosiHUTe NUCTuTe
OofedHall Uy ga ro HanpasuTe Kako npouec. Jluctata co eKonoLLKM acnekTy € NoNecHo ga ce
nonosnHu egHawl. AKo npolleTaTe H1U3 BallaTa KOMMNaHKuja co nucrarta 3a NpoBepka, ke bugat
notpebHn okony 20 MUHYTK 3a Aa Ce NOMOSHK (BP3 OCHOBa Ha (haKToT AeKka BawmnoT paboTeH
npocTop € Man unu cpegeH). CNnMcokoT Co coumjanHm acnekTn nMa HEKONKY npallara 3a Kou
On Moxeno ga 6uae notpebHO Manky noseke pasMucriyBakbe Kako: [anu rn pasnoxysate
obBpckMTe Ha nomanu genosu? danu NOTTUKHyBaTe dinekcubunHo pabotHo Bpeme? Hanu

NOTTUKHYBATe paGOTa Ha ganeduHa?

KapakTtepuctmknute Ha MHOry COBPEMEHU OpraHM3aumm, Kako WTOo ce paboTHUTE cpeanHu co
OKeaH CMCTEM W OYeKyBawaTa feka BpaboTeHuTe ce edekTMBHW BO TMUMOBU U JOOpo ce
npunarogyBaaTt Ha NPOMEHWUTE, MOXebu ce OOMOMHWUTENHA Npedka 3a nuuarta co ayTusam
(Donovan, 2008). OBMe €KOMOLLKN OKOFTHOCTU MOXe Ada bugaT dopycTpmpadkm bugejkm moxat
Aa npugoHecar 3a nomariky no3MTUBHU paboTHM CTABOBM, KaKo LUTO € NOHWUCKO 3a40BOSICTBO

op pabotata (Hedley, 2017).

WcTpaxyBarbata nokaxyBaaT [eka noBekeTo BpaboTeHu co ayTusam 6apaaT cpeaeHut

paboTHN cpeanHn (UuenTa Ha HUBHMOT paboTeH npocTop Tpeba ga Guae jacHa: Ha npumep,
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KaHuenapwujata Tpeba ga nsrneda Kako knacudHa KaHuenapuja co maca, CTon v NpocTop 3a
cknagupare - He € nNoTpebeH eHr Wymn apaHxmaH unu yaobHoct). CtyauvjaTta, UcTo Taka,
nokaxka feka e notTpebeH NpocTop 1 pea, BKy4dyBajKkn 4OBOSEH NPOCTOP 3a CKnagmpame - no
MOXHOCT MHTErpmpaH Ha np. nperpagHu snaosu (Vogel, 2008). MNpemHory getanu unm ykpacu
BO pabOTHMOT NPOCTOP Ha ayTUCTUYHUOT paboTHUK MOoxe fa obesbenat vMpeneBaHTHU

CTUMYNK, OABNEKyBajku ro BHUMaHNeTo of paboTHUTe 3agaun (Kinnaer et al., 2015).

Nyreto co ayTuaam Moxe Aa umaart pasnmyHu U YHUKaTHU KOMyHUKauuckm 6aparsa n moxe aa
Gapaat nekcubunHoCT, WTOo AoBeAyBa A0 MOTELIKOTMU BO OOPXKYBaHETO Ha KOHTUHYMpaHa

paboTa JOKOMKY He e AocTanHa CooABeTHa noaapLika (Hedley, 2017).

CouujanHata cpegnHa Tpeba fa Ouge npeaBuanuBa, KOH3WUCTEHTHA, pas3bupnvea u
KOHTponupaHa (Kinnaer et al., 2015). HenpeasmanueocTa e BO3HEMMpPYBaYyKa 3a NOBEKETO fyre
CO ayTm3am M MOHeKoralwl MHTepakuumTe co copaboTHMLMTE MMM MeHalepuTe MoXe Aa ro
oaBrneyar BHMMaHMETO akO WHTepakumjata ce CnyyYs HenpeaBuanvBo WM umarnega
Hepa3bupnmeo (Grandin, 1995). 3aTtoa, Hekon ayTUCTN MOXebu HeMa Aa cakaaT ga cefat BO
cpeauvHa Ha ronema npocTopuja, HO NpeTnoYMTaar 3aTBOPEH NPOCTOp, KaAe LWTO MoXaT Aa ce
dokycupaatr Ha paboTHaTa 3agada M Aa KOHTponuvpaaTt kKora M ganv Mmaar MeHTaneH

KanauuTeT 3a I/IHTepaKLI,I/Ija BO COU,VIjaJ'IHVITe aKTUBHOCTW.

Yekop-no-4yeKop: NpoLecoT Ha NpoMeHa Ha paboTHaTa cpeauHa
1. KoHcynTtupajte ce co copaboTHMKOT: lNMpawajte ro BawmoT BpaboTEH Aann UMa HEKOW

cneundnyHm notpebm 3a koum Tpeba pa OGupere ceecHW. bupete jacHm BoO
KOMyHUuKaumjaTa: gann 6pbopereTo BO 3agHMHA, 3BYLMTE OA Hau3MeHW4YHaTa cTpyja u
CMWYHO ja HapylwlyBaaT Balwlata KoHueHTpauuja kora pabotute? [Janu npernoyvTate ga
cequvTe BO 3aTBOPEH NpoCTop, Aanu 6u cakane ga buaeTe cBpTeHU KOH 6en smua (Moxe aa
aopapete: Kako ceneBTe Ha Balwata npeTxogHa paborta)? 3anuvwete rm cute notpedbu
LITO MOXe Aa r'm uma BpaboTeHnoT, MoxXebn Hema aa MoxeTe fa rv npudatmuTte cute, Ho
noaoLHa Kora Ke ja NnpoBepuTe nucrarta, BepojaTHO Nogobpo Ke BUAMTE KOM MPOMEHU ce
MOXHWN.

2. [ogroreete ru konerute: MNpen aa ja npernegate paboTHata cpeguHa, npeaynpeaeTe rm
BalLMTe copaboTHUUM AeKa Ke ce weTaTe HM3 mecToTo. OBaa nHdopMaumja e KopucHa 3a
cekoro, Guaejkn mMoxe ga ro oABfeKyBa BHMMAaHMETO KOra HEKOj LeTa W rnega Bo
mebenoT (mefy gpyroto) 6e3 aa 3Hae 3owTo. [locTaBeTe AaTtym n Bpeme 3a nposepka u

crogeneTe ro co BaluMTe copaboTHULIN.
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3. [Ipoeepere ja okonuHara: NorfiegHeTe MM eKoSOLIKUTE acnekTn Ha paboTHOTO MecTo

AoJeka ce ogjaByBaTte of nuctaTta. ApxutekTypaTta Ha LenaTta KoMnaHuja He Mopa HYXHO
Aa 6uwge nog BnvjaHMe Ha o0BOj npouec. Bawwuor dokyc Tpeba pa 6uae Ha
KaHLLenapucknoT NpoCcTop LWTO My Npunara Ha BaliMoT BpaboTeH co ayTnaam. AKO He CTe
CUTYPHU Janu HewTo nocebHo Moxe Aa buae Bo3HEMMpPYBak-e 3a BpabOTEHMOT, cekorall
MOXeTe Aa ro npaware copaboTHMKOT Aanun 6u cakane unu He ga ce OTCTPaHM HewWwTo
KOHKpeTHO. He 3abopaBajTe fa ja npoBepute nucrara.

4. PasmucneTre 3a coumjanHata cpeauHa: [loMuvHeTe HU3 couujanHuTe acnektn Ha
paboTHoTO MecTo. OBMe npallawa He GapaaT HMKakoB onanyku nperneq. Ho, moxebu ke
Tpeba Oa ce KOHCynTupaTe CO KO-MeHalepw oA Apyrv opgdenu 3a ga rm pobuete
MHdOpMaLMUTE LUTO BM ce NOTpeOHM 3a a ja npoBepuTe nucrara.

5. [NnaHupajte rm MoXHUTE NpomeHu: HanpaBeTe nnaH 3a NPOMeHUTE (JOKOSIKY M Mma) Kou
ce notpebHu 3a ga ce npunarogm paboTHMOT NPOCTOop 3a BpaboTeHuTe co aytmsam. [lanm

Tpeba 4a noBuMKaTe enekTpuyap unv cnvkap unu Bu tpeba nogapLuka og konermte?

6. CnoperneTe ro NNaHoT co BQaGOTeHVIOT CO ayTn3am: cnogenete rm KOHKpeTH1UTe nNpomMmeHun

LITO cakaTe Aa M HanpaBuTe - HO CaMO OHME LUTO Ke HanpaBaT HaBMayM pasfnuvka unm
WwTo BpaboTeHnoT rm nocouunn. CnogenyBaHeTo Ha CeKoj NocrneneH getan unv npoMeHa
BO EKOSOWKUTE M CcouMjanHUTE acnekTu Ke co3fgage noBeke KOHdy3nja OTKOMKY

3a0BONCTBO.

7. Hanpagete ja npomeHara: nHMumMpajTe rm npoMmeHnTe. Hanpasete BpeMeHcKa pamMka 3a
U3NYKNTE MPOMEHN BO OKomnuHaTa. CoumjanHuTe acnekTn ce npouec, Koj Moxe Aa
noTpae, a HeKou oA Mpallakata MOXe Aa ce OA4rosopat U NpoMeHaT goaeka paboTHUKOT

co ayTu3am paboTui BO KOMMNaHujaTa.

8. BoBegete ja_npomeHarta: AKO LUTOTYKY CTe [0 perpytupane BawwuoT BpaboTeH co

ayTmsam, N0 MOXHOCT MOXETE [a ro NoKaHUTE Ha NPBUYEH pasrned Ha paboTHOTO MecCTo.
Kora ke npucturHe BpaboTeHMoT, Tpeba Oa ro 3ano3Haete co umsuykara cpeguHa.
KaxxeTe MM kage moxaT ga cefaT, kako ga ro oTBopar/3aTBopar nNpo3opeuoT, kage ga
HabaBaT kadbe/yaj/Boga, Kage ce ToaneTuTe, Kako Ce BMKaaT HUBHUTE HajOrmckm
copaboTHMLM M KOro fa npallaaTt ako He cTe Ha kaHuenapuja. [logeka ogute, npaiuajte
r ganun cneundryHnTe NPOMEHN BO OKoNMHaTa ce 3agoBonyBadku. Ceé ylwte MoxeTe aa
HanpaBuTe Mann NPOMEHWN Kako LUTO Ce NoOMecCTyBake Ha mMacaTa BO KaHLEenapucKuMoT
NpoCTOp, OTCTpaHyBake UM AOL4aBake Crvka Ha suaoT, AobuBawe Ha HOB rnyLiel 3a

KOMI'ijTGpOT UTH. He Tpe6a BeaHalwl Aa rm LI,O6I/IBaTe cuTe oaroeopn oa BallMOT HOB
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BpaboTeH , MOXe Aa ce crydaT nomanu NpoMEeHW Kora Ke ce OOroBopute 3a Toa BO

WAHMHA.

Ako BawwmoT BpaboTeH BeKke paboTen 3a Bac npeq ga rm Hamnpasu MPOMEHUTe 1 6un Bo
KOoMnaHujaTa gogeka bune HanpaseHn NPOMeEHUTE, BEPOjaTHO e NpemMecTeH goaeka bune
HanpaseHW NMPOMEHM BO HUBHWMOT KaHLenapucku npoctop. Bo oBoj criyyaj, ce ywte um
Tpeba BoBed, HO BO nomarsnky dopmanHa Mepa. lNokaxere MM KakBa Guno 3HadajHa
npoMeHa 1 ocTaBeTe MM a ce cMupar - MoXXebu Ha NOYETOKOT Ke HanpasaT noseke naysu
of, BoobuvaeHo, WTo e BoobuyaeHo, bmuaejkn npomeHaTa Moxe Aa buae tewwka. bugete
NPUCYTHN 1 BuaeTe CBECHM 3a 3HALUMUTE Ha BO3HEMUPEHOCT (anaTtkute 3 1 4 MmoxaT Aa Bu
nomorHaT ga ja cnegute bnarococtojbata Ha BalwMoT BpaboTeH 1 Aa My JO3BONUTE Ha

BaLWNOT Bpa6OTeH arm sanumuyBsa corncrteseHnUTe 4yBCTBa U BO BpeMe Ha I'IpOMeHI/I).

AnaTtka 2.1
Boawny 3a Hajaobpa npakTuka
Boawndy 3a nogrotoBka 3a UHTEPBjY NOrogHo 3a ayTmusam

3a K020 e ogaa aslamka u Kakea e npudobuskama o0 oeaa aslamka?
OBaa anatka ke UM NomMorHe Ha npodpecmoHanuute (unu pabortogaBum, MeHallepu 3a

YOBEYKMN pecypcu unmn BpaboTeHn BO 044€ENOT 3a YHOBEYKN pecypcu) Kom paboTaT Ha NoNneTo Ha
perpytuparwe YOBEYKN pecypcu, MHTepBjyuparwe 1 BpaboTysamwe. Toa ke um obesbean Ha
npodgecrmoHanuuTe HeKou TEXHWKM KOM Ke MM MoMOorHaTt ga ja nogobpar nogrotoBkaTta 3a

MHTepBjya, 06e36eayBajkm Nogobpo MCKYCTBO M 3a Bac U 3a JIMLETO LUTO Ce UHTepBjympa.

Oaa anaTka ke unm NOoOHyOW Ha YuTaTtennTe yBua 3a 10a Kako Aa Ce pa3Buse U BOCnocTaBun
NONHKIY3MBEH MNMpouecC Ha perpytupame, 0cobeHo MHKNY3UBEH 3a nuuata Co ayTuiam. OBaa
anatka Ha cBouTe u4uTaTenu Ke um noHyanM COBETU U TPUKOBU 3a peKnamunpame 3a

perpytmpamke 1 noArotoBkKu npen I/IHTeijyTO CO nuua Cco aytusam.

Konky Bpeme e noTpeGHO 3a Aa ce NOAroTBUTE 3a TAKBO UHTEPBjY?

Cnopepg HawvTe npeasuayBara He e NoTpebHO MHOTY BpeMe 3a Aa ce NoaroTeuTe 3a
WHTepBJjy 3a ayTrM3am. Crnopeg HalmTe NpecMeTkn, Moxebu ke B TpebaaTt okony 8 yaca 3a ga
ce nogroTeute 3a UHTepsjyTo. OBaa BpeMeHcka paMka 3aBUCK Of HUBOTO Ha MCKYCTBO BO

cnpoBedyBaH-e Ha UHTEPBjya N HUBOTO Ha CBECHOCT 3a ayTU3MOT.
Total: approx. 7hrs

1-2hrs 1hrs 1hrs 1hrs 0.5hrs 0.5hrs 0.5hrs 1hrs
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1. EgygupaiTe ce caMuTe Kako U meHatlepuTte 3a BQ360T!BaI-be: 1-2 yaca

Kako perpyTep, BepojaTHO rv npallyBaTe KaHaAUAAaTUTE Kako MOXeTe Aa r'i NoOMOrHeTe
npea AeHoT Ha uHTepBjyTo. Cenak, Hekou nyre MoXxe Aa n3bepar ga He NpusHaaT aeka umaat
AvjarHo3a Ha ayTusam, Aypu M ako umaart notewka gopma. OpraHusauunte Tpeba ga ce
edyuMpaar 3a ayTUCTUYHO OOHEecyBak-e M COBETM 3a WMHTepBjyupare 3a Aa rv npoiuupar

CBOUTE KpUTEPUYMU 3@ TOa Kako narnega 4obpo MHTepBjy.

NHTepsjyTepuTte Tpeba na Guaart cBecHM 3a HMBHMTE COMCTBEHW npedpacyan v ga ovaar
npeTnasnuen npu BpaboTyBaweTO 3a Aa buaat coogBeTHU. MOTCBECHO, MeHallepuTe umaat
TeHAeHUMja Aa npeTnoynTaaT KaHauaaTu Kou ce Kako HuB. OBa MoXe [a M CTaBu NyreTo co
ayTusam BO HenososiHa nonox6a. [lononHutenHo, buaejkm tne pyHKUMOHMpPaaT pasnmnyHo BO
coumjanHaTta MHTepakumja n KoMmyHuKaumja, Nyreto co aytmsam Moxxebm Hema ga ce cmeat Ha
wera unu ga npudaraTr capkasam 3aToa WTO u3jaBaTta ja cdaTtune OGykBarnHO UM He
pasbupaaTt HenuwaHnTe ONWTEeCTBEHN Npasuna. Tue, NCTO Taka, YeCTo He ce BnywTaaT BO
myabet. Hekon meHalepn mMoxebu mucnaT geka Toa 3Hauv Aeka KaHaAuaaToT Hema fa ce
BKMOMNW BO KynTypaTa, HO Toa He e npaBuyHa npoueHka. WHTepsjyTepn mopa pa ce

chokycupaaT Ha BeLUTUHWUTE peneBaHTHM 3a yroraTa 3a Aa ro HajaaT HajaobpuoT kKaHamaar.

2. HanpaBerte ro jaceH ornacor 3a pa6ora: 1 4yac

[a ce unma jaceH Ha3uB 3a cnobogHOTO pabOTHO MECTO € KIyYHO MpU PerpyTupaeTo.
HacnosuTe WTO rv KOpUCTUTE MOXE UK Aa ja npowumpaTt unu Aa ja ctecHat nybnuvkata Ha
Koja MOXe Oa UM ce gonagHe. 3a Aa ce OCUrypu geka kaHgugaTute MoXart da ja Hajgar

paboTa kora 6apaart, HacrnoBoT Tpeba aa buae peneBaHTEH 1 TECHO pa3bupnue.

KopucTteTe ro HajcoogBETHUOT HAcnoB 1 BuaeTe jacHW, KOe HMBO Ha CTPYYHOCT Ce O4YeKyBa.
Ho6bpoTto paboTHO MecTo ke ce hopmupa oa Tpy Aena: HUBO, BUA Ha paboTa n cneunduyHa
obnacTt BO Koja ke paboTtu nuueto. HeycnexoT ga ce oTkpue kou 6Mno crneumjanuampaHm
obnactn moxe ga npeavsBrka HeNnoTpebHN annnkaumm, WTO MOXe Aa pesynTupa co T0a LWTo
KaHAMAATOT He 3Hae LWTO ce odekyBa oA H1B. OBa Baxu 1 3a NULLYBake Ha onucoT. Hemojte
Aa bvuageTte BO UCKyLIEHMEe a KOPUCTUTE HacroBM LWTO He ce HopMa. Ha npumep, rmaBHUOT
UHaHCKMCKM gupekTop Ha Tesla ja cMeHM TuTynaTta Bo Master of Coin. Mlako e 3abaBHO u

YHUKATHO, 3a OHMe kou BapaaT paboTa, oBa co3gaBa HenoTpebHM Bapmepn NOMery oHue Kou

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumyesa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
mamepujan ASES e 002080peH 3a UCIO/Hy8arbe Ha CUme HaUuuOHaHuU peaynamusu npu Kopucmerbe Ha anamkume.



pasbupaaTt n oHMe Kou He pasbupaat. 3a nuuata Co MOTELUKOTMM BO YYEHETO U nvuarta co

ayTv3am, oBa MOXe [la 'y cnpeyn aa annuumpaart

3. BugeTe KOHKPEeTHU CO ONUCOT Ha paﬁoTHOTO MecTO: 14

OppxyBajTe rm paboTuTe eAHOCTaBHN N OTCTPAHETE M CI0XKEHUTE ONNUCU, MUHUMU3NPA]TE TN
KpaTEeHKUTE 1 TEXHUYKUTE TEPMUHN N30erHyBajku ja notpebarta nyreTo Aa ,Aekogvpaar” 3a aa
rm pasbepart onMcuTe Ha BalmTe paboTHN MecTa. XKaproHoT, 360poBuTe 1 HesrogHuTe dopasu

MOXe ga rm 36yHaT oHue wTo 6apaart paborta.

OpxeTe ce 00 KpaTKOTO pes3MmMme Ha ynorata 1 Kako Taa ce BKriornysa BO BM3HNCOT, CO KOTO ke

paboTat unu ke n3BectyBaaT 1 3a NpBuTe 2-3 06racT Ha OAroBOPHOCT.

4. Pa3mucnete 3a 6apaHlaTa U BelUTUHUTE: 14

NcTo kako n co onmcoT Ha paboTHOTO MECTO, 0apXKyBajTe rm baparaTa jacHU 1 eqHOCTaBHM.
OrpaHnyete ro oBa Ha BUCTUMHCKM ,3af0rmKUTenHuM paboTu”, ocurypyBajkm geka Tue ce
OVPEKTHO noBp3aHu co paboTHaTta ynora. MsberHyeajte ynotpeba Ha reHepuyku msjasu u
npeHanymMmnaHu o4yekyBawa - MOrpmxketTe ce TMe TOYHO Aa ro ofpasyBaaT HasuBOT Ha

paboTHOTO MECTO.

dokycupajte ce Ha uenuTe Ha u3eegbarta u onuweTe ja paboTtaTa, a He ,MaeanHaTa” MNYHOCT,
Ouaejkn Toa Moxe ga nokaxe npuctpacHocT. MctakHeTe wto kaHanaatute Tpeba aa bugar
CcnocobHU fa npasaT M NOCTUrHaT Jodeka ce BO yroraTta u Toa Ke NoTTUKHE noBeke nyfe of
pPasnMYHO MOTEKNO M rPyNn Ha BELWTUHW Aa annvumpaat. [okonky e notpebHa KOHKpeTHa
KBanuduvkaumja, npoBepeTe Janu BM € jacHO Aanu Toa € HeLTo LWTO BallnoT KaHauaaT Beke
Tpeba pa ro nocegyBa wunu gann ke o6e3begute obyka 3a ga ja MNOCTUrHETE

kBanudukaumnjata. Moxebu e y6aBo aa ce MMa HAMeCTO HeOMXOAHOCT.

5. ﬂaiTe '|acrw| ynartcTtBa 3a TpaHcnopt: 0,5 Yac

[ajTe um jacHM Hacokm Kako ga cTurHaT 4o kaHuenapwjarta. [NokpujTe nHdopmMmaumn 3a jaBeH
NpeBo3, CNKM N TOYMHa foKaumja Ha Google Maps. TpaHCNOPTOT € BaXXeH Kora umaTe ayTmsam
Ovaejkn pasnuyHMTEe NPEBO3HWM CpeacTBa ke BM OBO3MOXAaT pasfMyHU UCKycTBa. bugete
CBECHW 3a NpeanM3BULNTE KO MOXAaT Aa Guaat NnoBp3aHuM CO jaBHUTE NPOCTOPU U criogeneTe
noeseke MHoOpMaLMM 1 jacHM ynaTcTBa 3a Aa CTUrHeTe A0 Bawwmte objektn. Hekoun og oBue
WHOpMaLMM MOXe [a BKIyvyBaarT:

- To4HaTta agpeca;
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- Hauunu 3a npucTan go srpagaTa;
- Hauunu 3a npuctan go npeg 61MpoTo (ako nma);

- Koro ga nobaparte Ha peuenuuja

6. gaiTe iaCHVI NOrMCTUYKN MHCTPYKLIMK 3a NpuUcTan Ao BalwunTe npocTtopuun: 0,5 Yac

Camo pgaBamn-e jacHu ynaTcTBa 3a NPUCTUTHYBaHE 0 BaluMTe 06jekTn Moxebun He e JOBOJTHO.
Mopa pa 6uagete cBecHM [Oeka MOTEHUMjanHMOT annuMKaHT CO ayTu3am MOoXe da uMma
npobnemu co couujanHata KOMyHUKaumja U MHTepakumnja n orpaHU4EeHn UnNmn NOBTOPYBAYKM
ofHecyBara Unu nHTepecu. Jlyreto co ayTm3am UCTO Taka MOXe Aa UMaaT pasfMyHu HaYnHU
Ha ydyewe, OBWXKEeHe Wnn oOpHyBawe BHUMaHMe. 3atoa, 6u OGWMNo KOPUCHO [OOKOMKY
cnogenvTe nHgopmaLuum BO BpCKa Co:

- NpOoCTOpMja 3a 4YyeKkahe (ako nma);

- ObesbenyBatbe LITO MM fIErTUMUPA NyreTo Kou Bneryeaar Bo 06jeKkTuTe;

- Hueo Ha by4aBa unu HenpaBuITHOCTY;

- [Hen op BawuOT KOOEKC Ha oJdHecyBake (Kako Kogekc Ha obnekyBamne,

cuctemaTusaumja, pasrosaparbe Co Konerute 4o3BoneHo Ha paboTHOTO MEeCTO UTH.)

7. TNoHygeTe noceTa npea UHTepBjy: 0,5 Yac

MoceTaTta npen UHTEpPBjy € HecbopManHa noceta kage WTo Ha GapaTtenoT 3a paboTta My ce
JaBa MOXHOCT Aa ro nocetn objektoT Ha pabotogaBadvoT. OBa e JoOpa npakTuka Kora Ke
nmarte MHTEpPBjy CO nuue co ayTm3aM. [MoHyaaTa Ha noceTa npeg MHTEPBjy HA MeCcTOTO Kaae
WTO Ke bmuaar UHTEepBjyMpaHn ke NOMOrHe Aa ce CMUPU YMOT Ha MHTEPBjyMpaHUOT 1 Aa ce

MOAroTBM 3a MHTEPBjYTO 3a Aa buae nopenakcupaH Toj AeH.
8. TKpUjTe LUT MOXHO NoBeke KOHKPEeTHU UH Mauuu 3a UHTEPBjVTO: 14

NcTpaxyBatbata cyrepupaaTl fgeka ayTUCTUTe ce MOBEKe CKIIOHU KOH MWCKyCyBae Ha
AHKCMO3HOCT 1 MNpoLieHyBaar Aeka NnosioBuHa of CMTe ayTUCTU PedOBHO OOXMBYBaaT BUCOKU
HMBOA Ha aHKCMO3HOCT. 3aTtoa, Tpeba ga rm 3emeTte npeasua cuTe MHopMaLUK LWTO 6u
cakare fia r umare BO BaLLETO NUYHO UCKYCTBO Kora caMuTe NpucycTeyBaBTe Ha MHTepBjyaTa

3a paboTa, Kako LUTO ce:

- Kako e opraHuMsMpaHo WHTEpPBjyTO? AKO € MOXHO, oAdHanpen cnogenete rm
nocTaBeHuTe Nnpaluamsa.

- Koj ydyecTtByBa BO MHTEpPBjyTO? [lanu ke nma MHOry npeTcTaBHULM 0f, NEPCOHANoT UNn
caMo NPUCYTEH perpyTep 3a YoBEYKN pecypcu?

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumyesa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
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- Kowu ce cnegHute yekopu 1 npouecoT WwTo oan Hanpea? Kora kaHamaatot Tpeba aa
o4yekyBa oarosop?

Anamka 2.2

Boou4 wmo mpeba Ga ce kopucmu 3a epeMe Ha UHmepejy Koe
e npujameJsiCKo 3a Jiuya co aymu3sam

3a Kko20 e osaa anamka? U koja e sawama ripudobuska?
OBaa anatka ke MM MOMOrHe Ha npodecmnoHanuuTe (Mnn pabotogaBuu, MeHalepu 3a

YOBEYKWN pecypcu Unv BpaboTeHn BO 04€erOoT 3a YOBEYKU PEeCypCcu) Kou paboTaT Ha NoneTo Ha
perpyTmpare YOBEYKM PEecypcu, MHTepBjyupame 1 BpabotyBame. Ke Bu ob6esbean Hekow
pecypcu, cTpaTerum u CoBeTU KoM Ke BM NOMOrHaT [a ro nogobpute NpoLecoT Ha UHTepBjy,

06e36enyBajkn nogobpo NCKYCTBO 3a Bac U 3a ayTUCTMYHOTO NMLE LUTO Ce MHTEPBjyunpa.

Kornky epeme e nompebHo?
Cé 3aBucK of Toa KOMKy UCKYCTBO BeKe mmarte BO NPOLECOT Ha perpyTupawe M HABOTO Ha

3HaeHwe U cBecHoCT 3a ayTuaMoT. Cenak, npoLeHyBaMe deka Moxe Aa 6uaaTr notpeGHu
NpuMbnmxHo 5,5 Yaca 3a Oa Ce 3aBpLUM OBOj MPOLEC Kako LUTO MOXeTe Ja BuAWUTE BO
BpPEMeHCKa pamMKa LUTO crieqysa.

Of CYLITUHCKO 3HaYeH-e e LenunoT TUM OArOBOPEH 3a perpyTupare Aa uma npucTar, 3HaeHe
M Oa 3Hae Kako [a ja NpuMeHu oBaa anaTtka. Bo 3aBMCHOCT of BMAOT Ha opraHusaumjara,
perpyTMpaHeTo MOXe [a ro U3BpLUM MeHaLIepoT 1/Unn YoBeYKuTe pecypcu. [ononHUTenHo,

NOHeKoraLl ce BKIy4YeHW 1 OATOBOPHUTE 3a oAJerneHunjaTa 3a kou ce perpytvpa kaHauaaTtor.

Kako Oa kpeupame rnouHK/1ly3ueHO uHmepejy?
1. 3a Bpeme Ha UHTepPBjyTO Be MOSIUME UMAjTe Ha YM

1.1. WHTepsjyata - 0COGEHO ,TpaguuMOHANHUTE” Pa3roBOPHW TUMOBU WHTEPBjya - BO

ronrema wmMepa ce norTnumpaar Ha COLI,I/IjaJ'IHI/I N KOMYHUKAUWUCKMN BELUTUHMU,

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumyesa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
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KaHAu4aTUTe Co ayTusaM MoXe ga ce Gopart ga ce ,npogapaTt” Ha UHTepBJjy,

AYPU 1 aKo r'm umaaTt cute COoABE€THU BELUTUHWU.

1.2. Hekou ong npeausBuMuUMTE LITO MM YyBCTBYBa ayTUCTUYHO Nuue Moxe Aa 6Gupat

noBp3aHu co:

a) pasbuparbe Ha ja3vKOT Ha TENoTO M OOpXXyBake Ha COOABETEH KOHTaKT CO ouuTe; 6) Aa
3Hae Kako [a 3arnoyHe, oApXXyBa W 3aBplLlyBa pas3roBOPU UM OArOBOPWU Ha Mpallaka; B)
MpOLEHKa KOMKy MHGOopMauuv Oa ce AagaT — 0COGEHO aKo npallakbaTta ce OTBOPEHM; T)
pa3MuCIlyBake Ha ancTpaKTHM HaYyMHU WM pasMucilyBake ,LITO ako? cueHapwja; [a)

MeHyBaH-€ Ha HUBHNOT TOH Ha rmac un Haorakwe Ha COOOBETHO HMBO Ha (bOpMaJ'IHOCT.

1.3. BwugeTe BHMMATEsNIHM 3a Manu 3HauM Ha HenpujaTHocT. OBaa HeMpuWjaTHOCT MOXe
Aa Cce [eMOHCTpuMpa CO 3roneMeHa arvtaumja Ha TenoTto, npobnemu co
KOHLEeHTpaumjata, HEMOXHOCT Ja ce Aafe OAroBOp Ha eAHOCTaBHO Bapare, UTH...
Mpawajte ganu uma HeWwTO LWTO MOXeTe [a HanpasuTe 3a Aa o Hanpasute

WHTEpPBjyTO NOoyaoBHO UNu Aanu uma HeLUTOo LUTO € BO3HEMUPYBaYKK 33 HEro/Hea.

1.4. ®okKycupajTe ce Ha CUIIHUTeE CTpaHM Ha KaHAMAATOT. JlyreTo oa CnekTapoT Ha
ayTm3am 4ecTo MmaaTt OCOOUHM KoM MmaaT orpoMHu Gapawa Ha paboTHOTO MeCTO,
Kako WTO e cnocobHocTa 3a Anaboko KOHUEHTpUpare Ha egHa 3agada, CUrypHoCT,
TOYHOCT, YMOPHOCT, TOYHOCT, BHMMaHWe Ha AeTtanute, 3abenexyBare rpeLUky,

CNOCOBHOCT 3a MEMOpPUPaH-E UNN 3aApXKyBake UHOPMaLIMN UTH.

1.5. BaxHo e ga ce 3anamMeTu Aeka cuTe ayTUCTU ce pa3nnyHun. Hema geajua nctum nyre

COo ayTusam u aganTtaummTe Tpeba aa ce npunarogaT Ha noeanHeLoT

2. MpunaropeTe ja kKaHUenapujata

MocTojaT egHOCTaBHM YCINOBY LITO MOXeE [a ce HanpasaT 3a BpeMe Ha UHTepBjyTo 3a paboTa
3a ga My NOMOrHaT Ha KaHaMaaToT COo ayTu3am [a ce YyBCTBYBa NoyaoGHO M MOCUrypHO U Aa
MOXe TOofiecHo fa rM npeHece cBouTe BelwTWHW. EBe Hekonky npeanosu 3a

npunaroayBaks€e WTO MOXe Aa ce HanpaBaT 3a BpeMe Ha UHTepBjyTo:

2.1. MpunaropeTe ja husnykata cpegmHa

NHTepBjyTO MOpa aa ce oapXKu Ha TMBOK/HE MHOTY rofieM NpocTop.

Bbuaoete cBecHM 3a okonuHarta u I'IOTeHLl,I/IjaJ'IHI/ITe oasnekyBaka Ha BHUMaHUETO. Ha

npumep, oTCTpaHeTe rm CEH30PHUTE oABEeKyBaHa o[ cobaTa: HewTo CYNTUITHO KaKo

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumyesa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
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MUPUCOT Ha MOCTOjaH MapKep WM CUIMHU CBEeTna € AOBOMHO 3a Aa npeausBuka
HenpujaTHOCT N/UnNun oaBpaKkake Nopagm HUBHaTa CEH30pHa YyBCTBUTESTHOCT.
v Wanesete og paboTHOTO MECTO 1 044 BOOBMYAEHMOT NPOCTOP 3a UHTEPB]Y:
o 3akaxyBaH-eTO Ha MPBOTO MHTEPBjy Koe Ke ce U3BPLUM MO TenedoH Unm npeky
OHNajH nnatcopma Moxe aa buae ehekTMBHO NpunarogyBare 3a Aa Ce OfnecHu

HenpwujaTHocTa of cpenba nuue B nuue.

o Kako anTepHaTnBa MOXeTe [ia ro cnpoBefeTe NHTEPBjyTO HaZABOP O KOMMNaHujaTa
Ha nokauuja no n3bop Ha KaHAMAATOT, Kako LWTO e Kadyne nnun 6ubnuoteka. Co
npemMecTyBawe Ha WHTEPBjYTO BO MOCEKOjAHEBHO M MO3HATO OMKPYXyBahe,
BO3HEMUPEHOCTA M NOTEHUMjanHUTEe ogBrekyBakwa NoBp3aHu co npobnemmnte co

ceTunHaTta obpaboTka MOXe ga ce MMHUMK3Mpaar.
2.2. MpunaropeTe ro counjarHOTO ONKpPYXyBaHe

KakBu npunarogyBawa Tpeba ga ce HanpasaT 3a fa ce MUHUMU3MpaaT NOTELKOTUMTE BO
couujanHarta uHTepakumja?
v/ [Hobap HayuH Oa 3anoyHeTe wuHTepBjy e aa Hanpasute aobap Bosed. Bawwor
pasroBop Tpeba ga Guae npupodeH M CTPYKTypupaH, MOXeTe Aa My fajete Ha
KaHAMAATOT HEeKoW onwTh MHGOPMauuM 3a KOMMaHwjata U ga ro norceTute Ha

CreiHuTe YeKopU BO MHTEPB]YTO.

v bBupoeTte cBecHW 3a roBOpPOT Ha TEMOTO W rmMacoT. 360pyBajTe CMUPEHO CO BaLIMOT

NpUpPOAEH nac, He KOPUCTETE reCTOBMN CO paueTe ako e MOXHO 1 obnaete ce ga He
ro npeyBsenuyyBaTe U3pas3oT Ha NULETO, Toa MOXe Aa My NOMOrHe Ha KaHanaaToT Aa
pasbepe WTO e KaxaHo 6e3 fa ce 3aHMMaBa CO TOMKyBake Ha PacrnofOXeHNETO Ha
WHTEpPBjyepoT.

4 bugete co OTBOpeH VM Kora WHTEpBjyMpaTe anjuvkaHT co ayTtm3am. bupete

BHVMMAaTENHM CO MPBWTE BreyaTouM W MOrpeLlHn TONKyBaka W He ro ocyayBsajTe
roBOPOT Ha TENOTO U OAHECYBAHETO HAa NNYHOCTA akKo, Ha MpUMeEp, He ro Npudaka

BaLLETO pakyBahe Unn n3berHysa KOHTaKT CO o4MTe Kora 36opyaa.

3.MnaHupajte naysu

Ako I/IHTeijyTO Tpae nogosnro oA 20 MUHYTH, D,ajTe MM Ha KaHOunaaTuTe MOXHOCT Aa HanpaBaTt
nays3a o oAroeapaHeTo Ha npallaH-aTa. 3a Hekoun nyfe CO ayTusam, gonrmte nepuoamn Ha

KOHLIeHTpaumja 1 coumjanHa nHTepakumja Moxe Aa 6uaat ncupnyBadku 1 NpeansBrKyBadku.

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumyesa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
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Ha no4eTokoT Ha MHTEPBjyTO MOXETe Aa My yKaXkeTe Ha kaHAMaaToT Aeka Moxe Aa nobapa
naysa kora u ga uma notpe6a. MpolueTkaTta HU3 KOMNaHWjaTa co KaHaAMAAaToT, a 0COBEeHO A0
MECTOTO Ha HEroBOTO MAHO PabOTHO MECTO, MCTO Taka MOXe Aa MOCNYXW Kako naysa u ke My
nomorHe noao6po Aa rv pasdepe yrnormte U ogroBOPHOCTUTE Ha CrOBGOAHOTO paGoTHO MECTO

3a Koe Toj /annuuupa, Kako 1 fa ja pasbepe KyntypaTa 1 uHaMuKaTa Ha KoMnaHujaTa.

4. CoBeTH 32 UHTEPBjy 3a KaHAUAAT CO ayTU3am

X WsberHyBajTe U3MYKM KOHTaKT CO NMYHOCTA, AOKOMNKYy cMeTaTte Jeka € notpebHo,
npawajte npBso. JlyfeTo co ayTmsam mMoxaT Ja buaaTt npeoceTnMBn U AONUPOT MOXe Aa UM

npean3Brka MHory HeI'IpI/IjaTHOCTI/l.

KopucTteTe ro MMeTo Ha NMLEeTO Ha NOYETOKOT Ha CEKOe Mpallak-e 3a a 3HaaT Aeka My
ce obpakaTte M NoAroTeeTe MM 3a kakeBy GUMo ynaTcTBa Unv npailaka LIToO MOoXe Aa

“

cnepart. Ha npumep, ,,AHa, ke T NocTaBam npatllame 3a..."

X Wsbernysajte ga npasuTe npenonrvt u 06emMHn MHTepBjya
HanpaseTe ro MHTepBjyTO LUTO € MOXHO MOKpaTKo
Y He ouekysajTe unu nHcuctupajte Ha 6p3 oarosop

[losBornete My Ha NMUETO JOMOMHUTENHO Bpeme 3a pa3MucryBare [a OAroBOpu Ha
cekoe npaiware. Ha nyfeto co aytusam 4ecto um TpeGa nogonro Bpeme aa
obpaboTaT MHGopMauuMM unM Aa AagaTt oaroBop. AKO BOOMLLTO Hema Odrosop,
obugete ce Oa ro npedopmynupare npatlakeTto. MNoHekoral ce cry4vyBa f1LETo Co
ayTsam [a He MOXe [a Kaxe Kora He ro pasGparno npalareto M egHOCTaBHO

OCTaHyBa BO TULUMHa 0bOmayBajkm ce ga cdat WTo Aa Kaxe.

Y W3bernyBajTe uauoMu, MpoHmWja, capkasam unu dpasm Kom MoxaTt Aa uaat HejacHu (Ha

np. ,Kako ja HajgoBTe nocnegHarta paborta?”).

Kopuctete egHoctaBeH M jaceH jasuk. OApKyBajTe ro roBOpOT LUTO € MOXHO
noegHocTaBeH U jaceH. KopucteTe rm camo notpebHute 36oposu. Ho, He pasroBapajte
CO KaHampaTuTe N HemojTe fa buaete cHUcxoanmeuw. Jlyreto co ayTmsam ce COBPLUEHO
cnocobHM aa ogrosopaTt Ha OUPEKTHO Mpallake, HUBHUOT MO30K CaMO PasfinyHoO ro

obpaboTyBa jasmkoT

X UsberHysajTe na naeaTte NpemMHOry HeraTMBHW M/UNM NPEMHOTY KOMMAMLMPAHN NOBPaTHM

MHdopmaumm

Kaxete MM Ha KaHgupatute Kora ga npoaomXart noHatamMy akKo npemMHory

360pyBaaT. J'nyeTo O] CMEeKTapoT Ha ayTnu3am 4eCTo ce 60paT CO TOa Aa 3HaaT KOJIKY

O0d Kny4Ho 3Haderbe e 0a ce criedu u noyumysa Onwma peeynamuea 3a 3awmuma Ha nodamouyume (GDPR). KopucHukom Ha rnpoekmHuom
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nHgopmaummn Tpeba ga aagat. Yectonatv e KOPMCHO Aa UM AafeTe A0 3HaeHe Kora
[la npoaomkaT noHaTamy ako HaBrneryesaat Bo NpeMHory AeTanu.

Ho3Bonete UM Ha KaHAWAATUTE Aa AOHecaT U ynaTyBaaT Ha MUCMEeHUN GerneLuKku.
Toa um nomara ga rv cobepaT HUBHUTE MUCNM U Aa ce MorpwxkaT Aa He nponywTtaTt

HULLTO BaXXHO 3a LUTO cakaaT Aa 36opyBaaTt BO UHTEPBjYTO.

X W3berHysajTe ga rvi oLeHyBaTe BELUTUHNTE Ha KaHAUAATOT Camo NpeKy HTEpPBjy.

Pasmncnete 3a anTepHatMuBHM Ha4YnMHM 3a oueHyBake€ Ha KOoMNneTeHUuunTe Ha
KaHanpatute. Hamecto camo ga KOpuUctnute tTpaguumoHarnHo I/IHTeijy, MoXxete aa
cnposeaete: npawanHnumn, KpaTtkm TeCToBM 3aCHOBaAaHW Ha BELUTUHWU LUTO MOXaT fa rm

nonomnHart CaMOCTOjHO mnnnm ga pa60T|/|Te TECTOBU BO pealieH KOHTEKCT.

AKO 1 KOora e NMpUMEHNNBO, NOHyAeTe NpobHa paboTa 3a Aa r'M BUAUTE HUBHUTE
BelWTHMHU Ha geno. OBa cryxu 3a ABOjHM LENU Oa BU OBO3MOXMW [a M BUAUTE
BELUTUHUTE Ha KaHOMOATOT Ha Oeno v ga My [03BonvMTe Ha KaHauaatoT Ada ja
nmovyBCTBYBa Ballata paboTHa cpeavHa WM Aanu Toa O6u ogroBapano Ha HUBHUTE

notpebun n npedepeHLmn.

O6e3beneTe jacHM oyekyBaa 3a CregHUTEe YeKopwu of MPOLIECOT Ha perpyTupame,
Taka LTO KaHOMAAaToT TOYHO 3Hae Kora Ke criylHe o4 Bac. Toa BO roniema mepa Ke ro

HaMali HUBOTO Ha aHKCUO3HOCT BO ClneaHUTe HEKOJKY AeHa.

5. CneundunyHn coBeTH 3a Npallata 3a MHTEePBjy 3a KaHAUAATU CO ayTU3aMm:

EBe HEeKOJIKy npeanno3u 3a npawaka LWTO MOXe [a Ce noctaBaT 3a BpemMme Ha

MHTEpPBjyTO:

Y W36ernyBajte onwTun npawamba (Ha np. Kaxkn mu HewwTo 3a cebe).

MocTaByBajTe AUPEKTHM U eAHOCTaBHM nNpawawna. MNMocrtaBysajte cneundunyHM
npaiuata kou 6apaat KOHKpPETHW geTanu, NnpuMepu u ogpeaeHy BUA0BU MHopMaLmm
(Ha np. Kon ce BawwuTe ob6pasoBHM KBanudukaumm? unm Kakeo paboOTHO UCKYCTBO

mmare?).

[okonky e noTpebHo, npedopMynupajTe M npawarwara UM noctaBeTe MM Ha Opyr

Ha4vH 3a fa My NOMOTHETE Ha NULETO Aa ja pa3bepe HamepaTta Ha NpaLlaH-EeTo.
Kopuctete metoq Ha pasrpaHyBare kage LITO ro cymupate OAroBOpPOT Ha NMULETO U
noToa MocTaByBaTe CrnegHo Mpallakwe, Toa MOXe Aa My MOMOrHe Ha nuueTo Aa ro
NpoLLMpPK CBOjOT OAroBOp M Aa ja 06e3bean LienocHaTa cogpXmHa Wwro ja baparte.
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Mpunarogete rn npawakara 3a Aa 6uaaT AMPEKTHO perneBaHTHM 3a pa6oTara.

Mpawarata Heka 6Guaatr OykBanHM a He ancTpakTHW. Moxe ga ce pasnoxar

npaluaxara, aa ce 3ab6aBu NPOLIECOT U Aa ce KopucTaT NpuMepw.

X U36erHyBajte myabeTtn, Toa Moxe Aa 6uae npeaM3BUK U Aa UM ro oaBreKyBa

BHUMaHMETO Ha HYI"eTO oA CNEeKTapoT Ha ayTu3aM..

v Obuaoete ce Oa rv 3afgpxute npallakara 3a VUHTEPB]YTO PereBaHTHM 3a OornacoT 3a

pa6orTa.

5.1. EBe HeKonKy npuMepm 3a Toa Kako npaluawaTa 3a MHTepBjy 3a paboTa Moxe Aa ce

npunarogart 3a KaHAungaTuTe Co aytu3am

X W3bernysajte aa npawysate

[7406upete ce na npaware

X Kaxu mu marnky 3a cebe

(4 Ke Be 3amonam na mu aageTte kpaTtok Boses 3a cebe. Be Monam kaxete
Mu:

- Kowu ce BawuTe Hajoobpu NUYHN 0COOMHK?

- Kakeu ce TBOMTE 06pa30BHU KBanudmkaumm?

- Kakso paboTHO nckycTso umare?

> Kow ce Hekom o BaLLMTe jaku
CTpaHu?

(4 Ke Be npalwam 3a BalmTe cunHu cTpaHn. Be monam kaxerte mu:
- LUto cmeTate geka ce rmaBHUTE HelTa BO LWTO cu Aobap?
- Kako rv kopucTeBTE OBME CUIHM CTPaHU Ha paboTa unu Bo
obpasoBaHue?
- W7o Be npaBu fo6pu Bo oBaa paboTa? (HaBeam Tpu npumepun.)

X Koja e salwwara Hajronema
cnaboct?

(74 Ke se npaluam 3a BawuTe cna6ocTtu. Be Monam kaxere Mu:
- Kou mucnuTe pgeka ce rmaBHUTE paboTu BO KOM He CTe TOrKy Ao6pu?
- Kaxete My npumMep 3a Toa LUTO CTe HanpaBwune (Unu NpaBuTe) 3a Ja ja
HagMWHeTe oBaa TellKoTuja.

X KaxeTe M1 3a MOMEHTOT Kora
CTe He ce cornacyBare co Korera -
Kako ce crpasuBTe CO TOa?

[74 PasmucneTe 3a MOMEHTOT Kora CTe He ce cornacyBare CO HekKoj korera.
Be monam kaxeTe mu:

- 3a wWwTo ce ogHecyBalle HeCOrnacyBaHEeTO?

- Kako ro pewmusTe Toa?

> Kakso 1ckycTBO mate BO
ynpaByBaH-€TO CO rofemm
onToBapyBak-a?

(74 Pasmucnete 3a npumep kora cTe MMane MHoOry 3afaqn 4a 3aepLunTe BO
orpaHunyeHo Bpeme. Be Monam kaxeTe Mu:

- Kakea belle cocTtojbata?

- Kowu ctpaterun 3a ynpaByBare KOpUcTeBTe?

- [Oanu oBue ctpaterumn 6ea epeKkTUBHU?

X [anu cte nobpu Bo pellasarse Ha
npobnemun?

("4 Pasmucnete 3a npumep Kora cTe pelunne npobnem Ha pabota. Be
MofaMm KakeTe Mu:

- MpBo, wTo Gelue NpobnemoT?

- UWTo HanpaBuBTe 3a ga ro pewmnTe Toj Npobnem?

- Kakog beLue kpajHnoT pesynrtaT?

> 3owro ro nsbpasTte oBa none?

74 Koja e Bawarta omuneHa paboTa Bo Bpcka co oBaa paboTta unv osaa
obnacTt?
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6.CnNncoK Ha KOHKPeTHU npawaka WTo Tpeba Aa ce nocraBaT 3a BpeMe Ha UHTepPBjy 3a

KaHAMAAToOT CO ayTu3aM (BMAETE ro NpunoroT - ,Anartka 3a UHTepsjy*)

Anatka 3
Boauny 3a Hajaobpa npakTuka

Boawuy 3a npoueHka Ha nepdopmMaHcuTe Ha BpaboTeHUTE U
cnenexe Ha 3a0BONCTBOTO oA paboTtaTta

3a Ko20 e HaMeHema oeaa asilamka? U koja e eawama npudobueka?

OBaa anaTtka € HaMmeHeTa 3a MeHallepoT 3a YOBEYKM PECYPCH, KOj ynpaByBa co BpaboTeHM Co
aytmsam. Bpemeto noTpebGHO 3a npunarogyBakbe 3a NoeguHuMTe CO ayTu3am Moxe da
noTpae Nogosnro of Apyrute a He peTko M npujaByBaaT TELIKOTUW NpU nNpunarogyBare Ha
HoBUTE paboTHM pyTuHK (Miller et al., 2003). 3aToa, o CyLUTUHCKO 3HaYEHE € Aa ce co3gagar
npouenypu 3a NoadpLuka v cnedewe Ha paboTHMTe pesynTatv Ha BpaboTeHuTe BO NpBUTE
MeceLun o4 HUBHOTO BPaboTyBaHe M KOHTUHYMPAHO NoHaTamy.

Anamkama ce cocmou 00 mpu dena
1. BbnarococTtoj6a: ganu paboTHMKOT npocnepupa ?

2. [podbecnoHaneH Hanpenok: ganu BpaboTeHNOT Hanpeayea ?
3. 3aegHuyknM uenu : KOHKpeTHW uenuM 3a KoM ce [JoroBopune u MeHauepoT u

BpaboTeHnoT

NcTpaxyBararta nokaxyBaaT [feka BpaboTeHUWTe CcO ayTu3am npojaByBaaT BWUCOKO
3a40BOICTBO Of paboTarta kora nmaat nogapLuka n prnekcnbunHocT Bo paboTHaTa cpegmHa m
Kora opraHusauuckaTa KynTypa e ofroBopHa u npaBuyHa(Schur et al.,, 2009). OBue 4veTupm
dakTopu: 0oaroBopHa M npaBuYHa KynTypa, noagplika u nekcnbunHoct Moxe aa ce
nocrtaeBat W noaapXart npeky MOHUTOPWHr. M cneguTe BawwuTe BpaboTeHW 3a ga
peBnaguparte NpOTOKONUTE 3a YOBEYKM PECYPCU BP3 OCHOBA Ha NMpoueaypuTe 3a NpoLeHKa Ha
nuuara co aytmsam (Specialisterne, n.y). Mlako Toa He moxe Aa ro 6apaart cute noeanHum co
NOMpPeYEHOCT, NoggpaHuTe nporpamu 3a BpaboTyBake, KakKo LITO Ce OLEHYyBaH-E€TO Ha
nepdopmaHcuTe Ha BpaboTeHUTe u/Unn cnegeHeTo Ha 3a40BONICTBOTO oA paboTata, Moxe
Aa nomorHaT ga ce ocurypa geka noeavHuuTe cOo ayTm3am nogobpo Ke yydecTByBaaT BO
paboTHaTa cpeaunHa (Cavanagh et al., 2016). TakBaTa nogapLuKka, UCTO Taka, MOXe 4a MOMOrHe
[a ce ocurypu geka npuvpogara Ha pabortaTta He ro cTaBa BO HEMOBOJSTHA nornox6a nmueTo co
nonpeyeHocT (Hedley, 2017).

Konky epeme e nompe6Ho?
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MNMononHyBaweTO Ha Tabenata 3a ycnewHoOCTa W 3a40BOJICTBOTO oOf paboTtata Ha
BpaboTeHnTe Tpeba aa Guae TekoBeH npouec. AnaTtkaTa e HarnpaBeHa 3a pedepeHLa — KakBu
nepdopmMaHcK nokaxysa BpaboTeHMOT BO MOMEHTOB, BO cnopeaba co nocrnegHuTe meceum?
WNcTo Taka, anaTkata e ognvyHa noaapLuika 3a NpoBEepKM U COCTaHOLM BO BPCKa CO pas3BojoT
Ha BpaboTteHuTe un Onarococtojbata Ha paboTHOTO MecTo. 3aTtoa, MeHayepoT Tpeba
nononHyBakweTO Ha TabenaTa 3a crnefetre f4a ro Hanpaeu pegoBeH NPOLEeC eaHall MECEYHO U
[a ja KOPUCTU KaKo NoAroToBKa 3a NPOBEPKa Ha COCTaHOKOT CO BpaboTeHMOT Koj 6u Tpebarno
[Aa ce oApXxyBa efHal MeceyvHo. [peausBuKyBayky € Aa ce CTaBU KOHKPETHA MpPOLIEHKa Ha
BpPeEMETO Ha OBaa anatka bugejkm Toa e npouec 3a Koj e NoTpebHO Bpeme Aa ce NnoaroTeu,
n3BpLUM 1 da ce oueHn. CamoTo nonorHyBawe Ha Tabenata Tpeba Aa Tpae okomny 15 MUHYTH,
HO aKoO OArOBOPHUOT 3a MOMOSIHyBak-e Ha Tabenarta BMAW HELUTO HEOOMYHO, MpenopayyBamMme
BeJHall Aa ro 3anviue (Mnv cekorall Kora nma Bpeme BO pacnopeot 3a paborta) HamecTo aa
Yyeka efeH Mecel 3a A4a Hanuwe cé ogeaHall.

YekopuTe nogony Tpeba ga Be BoAaT kako Aa r'v MOHUTOpUpare 1 crnegute nepopMaHcuTe 1
bnarococrtojbata Ha BawMoT BpaboTeH. YekopuTe ce HaMEHETU KaKo cyrectuja um BO HUKOj
Cny4yaj He ce eOMHCTBEHMOT Ha4YMH Oa Ce OApPXW 3a40BONICTBOTO Ha BpaboteHuTe. [Mokpaj
KOPUCTEHETO Ha anaTtkata 3a Balun COMCTBEHW HabrbyadyBawa, BM npenopadvyBame Aa ja
KOpMCTUTE 3a Ja v 3anuiieTe cuTe JOroBOPU LUTO Ke v CKITyunTe 3a BpeEMe Ha npernegute n
coCTaHouuTe 3a NPUNOMHYyBake 1 MOHO ynaTyBawe.

Bo mekom Ha e0eH 0eH

e bBupgete npucyTHM 1 OTBOPEHM 3@ HACOKM AOKOSKY ce nobapa

e bBupete cBecHM 3a NpoMeHWTE BO OQHECYBaHETO Ha BpaboTeHuTe

e 3anuwerte HeWTO KOHKPETHO 3a LITO cakaTe Aa pasroBapate Wnu Crogenute co
BaLLMOT BpaboTeH

o W HeratuBHU N NO3UTUBHN KOMEHTapu

EdHaw meceyHo
e [lorpvxeTe ce Aa rv NOMOMHUTE peneBaHTHUTE OeNOBW 04 OHEBHMKOT 3a 3a40BOSICTBO Ha
BpaboTeHuTe.
e HanpaseTe npoBsepka (nogroTeeTe ro BpabOTEHMOT 3a WHTepakuujata npeg ga ce
BKIy4nTE).
e ®doKycupajTe ce Ha NMMYHUOT Pa3Boj 1 PasBojoT NoBp3aH co paboTaTa.
o [anu paboTHuTe 3agayn ce jacHu, ganu BpaboTEeHWNOT ce YyBCTBYBa 3a40BOSEH Of
cBouTe paboTHM 3agayun n paboTHaTta cpegmHa u cn.?
o Ako cTe 3abenexane HeLWTO KOHKPETHO, Tpeba Aa ro Bokanuampare Ha cneumndundeH
Ha4YnH (He ro NnpemadkyBajTe) 6e3 oa 6ugerte npetepaHo Bo3byaeHu unu rpyouv 1 ga

OuaeTe co OTBOPEH YM KOH OArOBOPOT LUTO Ke ro gobuete.
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e bugete oTBOpEHM Aa HanpaBuTe NpunarogysBara BoO paboTHMTE NpoLecH Unm okonnHata
3a fa rv 3agoBonuTe notTpebuTe Ha BalimTe BpaboTeHu.
o Ha np.: Ob6es3benete cnywankn, 3aTBopeH paboTeH MpPOCTOp, perynuvpake Ha

paGoTHOTO BpEMeE UNn nayau, UTH.

Cekoj keapmain

e OpraHn3npajTe COCTaHOK CO BalLMTe BpaboTeHM (NOAroTBETE ' HABPEME).
- Cnogenete: Bpeme, natym, coba, areHaa, npalwara WTo Ke rv nocraByBarTe.
e Cnegete M nperxogHUTe Meceun (KOPUCTETE M NPETXOAHUTE 3arnMCHULM Kako
pedepeHua).
- Kaksu ce HMBHMTE nepdopmMaHCy 1 3a40BOSCTBO BO LEMNWMHA, N Janu ce NpoMeHune
CO TEKOT Ha BPEeMEeTO?
e HanpageTe KPI, 3anvweTe rv BO AHEBHUKOT UNK CNeaeTe ri NPeTX04HO HanpaBeHuTe.
o [anu Tve ru goCTUrHyBaaT CBOUTE LIENN, KaKO MOXETE Aa UM NMOMOrHETe, HeLWTo 3a

wrto Tpeba na buaete ceecHU 3a noHaTamy?
[1o edHa eoduHa/qemepmuom Kkeapmari

e OpraHuanpajTe COCTaHOK CO BalLUTe BpaboTeHu (NoaroTeeTe ri HaBpeme).

o Cnopgenerte: Bpeme, gatym, coba, areHga, npaluama LTO Ke M1 NocTaByBaTe
e CnepeTe ja npeTxogHaTta roguHa, rmaBHO BpP3 OCHOBA Ha BalUMTe KBapTarHW COCTaHOLM
LUTO CTe v 3anuwiarne.

o [lann Hekou of MOXHUTEe npunarogyBara LUTO CTE€ I'M HanpaBune nomorHane 3a
3a00BOSICTBOTO U/MnNn nepdopmaHcute Ha BpaboteHute? [Hann Tpeba gOa
NPOMeEHNUTE HEKOe Of npwurarogyBakaTta CO TEKOT Ha BPEMETO (4a ro HanpasuTe
npoLec, HaMecTo BeHalll Aa npaBuTe NPOMEHN)?

e Cnepete rn KPI's

o [ajte npusHaHue 3a cuTe OCTBapeHM Lienu n obuaerte ce aa obesdbeante anaTkm 3a

Aa VM NOMOrHEeTEe Ha BaluuTe BpabOTEHWN Aa M MOCTUIHAT LENUTE LUTO Cé YLUTE He T

nocturHane.
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Day to Day

Monitor well-being

7

Well-being

Annual meeting Monthly Checkups

Focus on personal and work
related development

Follow up on KPI's — celebrate Professional progress

the once accomplished
Common goals (KPI)

Quarterly meetings

Follow up on development

and make/review KPI's

Cnuka 1: Osaa cnuka unycmpupa Kako MeHayepom bu Moxer 0a My MoMoegHe Ha c8ojom aymucmuyeH epabomeH
Oa 20 o0pxu 3adoesoricmeomo 00 pabomama u Oa Hanpedysa npeky odpxysare Ha pedo8HU MPOBEPKU U
cocmaHoyu 3a 0a au 3adoeosiu cume MpeYyku co Kou Moxe da ce cooqu epabomeHuom. [Moddpwkama nomery
MeHapepom u epabomeHuom e meKo8eH rnpouec Koj mpeba da ce oOpxysa 60 mekom Ha yernomo pabomHo

epeme Ha epabomeHuom.

Yekop-no-yekop: Kako aa ro KOpucTute MOHUTOPUHI AHEBHUKOT
Hen 1: bnarococToj6a

MN.1.A. eH 3a geH — lNone 3a HabrbyayBawa: 3anuwieTe rm HabrbygyBakaTa BO TEKOT Ha
paboTHMOT AeH BO nNpBaTa pamka. He mopa ga uma HewTo wto Tpeba ga ce nuilyBa Cekoj
[AEH, HO aKo UMa HeKOj HacTaH (buno No3NTUBEH UNW HEraTUBEH) LUTO cakaTe Aa ro cneguTe,

nmMmarte MOXXHOCT Aa ro sanuvuiete Bo OBa norse.

N.1.6. HepgenHo — OueHeTe ja GnarococToj6ara Bp3 0OCHOBa Ha HabrbyayBawa: Cekoja
Hegena unu Taka MoXeTe Aa ja nononHyeaTte Tabenata co usjaBu 1 ga ro 3emeTe npeasua
CTENEHOT A0 KOj BawmoT BpaboTeH M AoXuBean pasnuMyHuTe cueHapuja. OBa ke Bu
OBO3MOXM Mperneq Ha Toa kako bnarococtojbata Ha BawmMoT BpaboTeH HanpeayBa of Heaena
BO Hepena.HabsrbyayBaHMOT pa3Boj Ha Gnarococtojbata Tpeba ga ce oueHyBa CO BaluTe
BpaboTeHn Ha kBapTanHute coctaHoun. OBaa HefenHa 3agaya moxe ga 6uae KnyyHa camo
BO noyveTHUTEe pasn Ha BpaboTyBaweTo buaejkn paboTHUKOT Tpeba Aa ce npunarogm Ha
MHOry npomenu. o Hekoe Bpeme MOXe [a OTKpuUeTe Aeka MOonofiHyBaweTo Ha Tabenarta

MeCe4YHO € NoperieBaHTHO - TOa TpeGa [a ro npoueHnTe Bne.
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Hen 2. NepcdopmaHcu n HanpeaoK

MN.2.A. Mece4yHn — OnwTn nepdopmaHcu: Cekoj mecel, MOXeETe Ada M 3eMeTe Npeasus
BKYNHUTE nepdopmaHcn Ha BpaboTeHMoT BO pasnuyHu obnactu. OBOj Aen ke BM dage
NMHOMKaumMja 3a Toa Kako TMe HanpedyBaaT BO HMBHaTa paboTHa gosepba n komneTeHumun. 'n
KOopuCTUTe BalumTe HabrbyayBama kako pedepeHLa 3a o4roBopute BO OBOj Aen, The ke buaar
pobap nokasaten 3a Toa KOMKy BpPabOTEHMOT Ce YyBCTBYBa CaMOYBEPEH CO pPasfnyHu

paboTHM 3aaa4un.

P.2.B. MeceyHO — jaku cTpaHM M obnactu Ha nopobpyBawe: bapem egHaw mMeceyHo
Tpeba Oa pasmucnyBaTe 3a Toa Kako HanpegyBa BalMOT BpaboTeH. 3anuwyBareTo Ha
jaknTe cTpaHu n obnactuTe Ha nogobpyBawe ke BWM gade nperneg BO KoM LEenoBU of
paboTtata BpabOTEHMOT ce 4yBCTBYBa CUIYPEH M 3a KoM My Tpeba noBeke BOACTBO UMK

noaapLuka.
Hden 3. 3aegHNYKM Lenun

N.3.A. KeapranHo — Llenn Ha BpaboteHuTe u KPI: OBOj gen Tpeba ga ce nonosiHu co
BpabOTEHMOT Ha BalMTe KBapTanHu coctaHouu. Kopuctete rv uHcpopmaummTte og apyrure
AenoBu Ha OHEBHUKOT 3a Aa AajeTte naeu 3a 1oa Ko uenu Tpeba ga rm noctaBute 3aefHo.
3acHoBajTe M LennTe Ha CUIHUTE CTpaHu Ha BpaboTEeHNOT M NoCTaBeTe LienM camo LUTO My

nsrnenaat pasdupnmem 3a BpaboTeHUOoT.

P.3.B. KBapTanHo — oueHyBaHk€e Ha uenuTte: o cocTaHOKOT MOXeTe Aa pasMUCIUTE KOou
uenn ce pearnHu un cnopen toa Tpe6a Aa ce rnocranysa. WcTo Taka, Tpe6a Oa pa3dMUCIINTE Kako

NnpeTxogHnTe NnpomeHn BO pa6OTHVIOT npouec Bnmjaene Ha Bpa6OTeHI/IOT.

Anatka 4
Boawny 3a Hajaobpa npakTuka
Boawnd 3a anatka 3a caMmooLueHyBate Ha BpaboTeHuTe

3a K020 e HaMeHem oeaa aslamka U Kakea e npudobuekama o0 oeaa
aslamka?
OBaa anarka e HanpaBeHa co (hOKyC Ha J03BONyBak€e Ha BpaboTeHnTe aa rv nspasar cBouTe

YyBCTBa, WITO 'M NOTTUKHAIIO U WUTO M HaATepano ga ce 4YyBCTByBaaT r|0):|,o6po BO TEKOT Ha

paboTHWMOT AeH. AnaTkaTta nMa MHory hyHKUMU U € Au3ajHUpaHa Kako KOPUCEH HauuH ga my
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nomorHe Ha BpaboteHnoT nogobpo fa ce pasbepe cebecn n ga My NOMOrHe Ha MeHaLepoT Aa
ro cTopu UCTOTO (Laube, 2023). MCKyCTBOTO HWM MNoKakyBa Aeka BpaboTeHuTe cO ayTu3am
cakaarT fa ro KopucraT CBOjOT HEBHMK Kako NoaapLuKa Kora umaat COCTaHOLM U pa3roBopu
CO HMBHMOT MeHallep BO Bpcka co brnarococTojbaTa, pasBojoT Ha BpaboTeHuTe UTH. HamecTto
Aa Mopaat ga ro 6apaat CBOjOT MO30K 3a OAroBOp 3a TOA Kako ce YyBCTByBaaT uUnu ganu
nMaaT HeKaKBM OYEeKyBak-a UNN LeNn 3a MaHMHaTa, Tue MoXaT UIu Aa ro KopuctaT AHEBHUKOT
Kako NOMOLL, Aa YnTaaT QUPEKTHO Of HEro Unu Aa My Aagat Ha MeHallepOT HEKOSKY JIMCTOBU

3ayuTame . (Laube, 2023).

I'Ipou,eHKaTa Ha BpeMeTo 3a oBaa anaTtka € OoKory 15 MWHYTU BO 3aBMCHOCT Of TOa KOmKy
Bp860TeHI/IOT e TemeneH. Ogaa npoueHka € noctaBeHa BpP3 OCHOBa Ha TOa LWWTO Ha
Bpa6OTeHI/IOT MYy € COBeTyBaHO Aa OAroBopu Ha npallawarta 3a pasMuciltyBake Ha KpaToK U
KOHUM3EH HaudnH. AKO Kopucrtat MHOry BpemMe 3a pasMuciiyBame “n nuuyBawe,
BpeEMETPAEHETO ke Buae nogonro, Na 3atoa e BaXHOo Aa ce buae jaceH Kora ro sarnosHasarte

BpaGOTeH MOT CO anaTtKarta.

Ako Ha BpaboOTeHMOT My ce gonarfa anatkaTa M caka ywTe noBeke Aa ro npoasnadoum
OHEBHUKOT, TOj cekorawl Tpeba ga nobue MOXHOCT Aa ro JoHece CBOjOT AHEBHMK Aoma. Ho,
BaXXHO € [ja Cce pa3jacHu AeKa HUKOj He OYeKyBa Of HMB Aa ro cTopar Toa, Toa € caMo NoHyAa
Koja ce cyrepvpa 3a [a ce 3afoBonaT HUBHUTE MOTpedu, BO Cryyaj ga nodyBCTByBaat
notpeba ga ce cnpaBaT TEMENHO CO CBoOjaTa CaMOCBECT U Marnky rnoBeke [a ce crnpasaT Co
CBOWUTE UCKYCTBA. CO HMBHMOT paboTeH aeH. YecTtonaTtn, BpaboTeHUTe cakaat ga ru npasat
cBOUTE AHEeBHMUM goma Bo 6e3begHa cpeavHa, bugejkn moxe ga 6uae npegusBuk ga ce
npeHecaT YyyBcTBaTa co 360poBu - 0COBEHO ako NoeaMHeUoT € NPecTUMynMpaH BO TEKOT Ha

OeHoT (Laube, 2023).

Yekop-no-4eKop: Kako Aa ro npercraButTe MeToaoT Ha AHEBHUK Ha BaluuTe
BpaboTeHU

MpeansBuKyBadkM € Oa Ce HanpaBuM FeHepuykM Boaud 3a Toa Kako Aga ce npetcTasaTt
NnpoMeHuTe BO PabOTHMOT Mpouec Ha BpabOTeHWOT - O0COGeHO Kkora cTaHyBa 36op 3a
BpaboTeHuTe co aytusam. Cenak, MOXHO € [a ce Npe3eHTMpaaT HeKoM Hacoku Bo popMa Ha
“aev 3a Toa Kako [a ce BoBee METOAOT Ha IHEBHVK Ha ayTUCTMYHMOT BpaboTteH. Kako Tpeba
[a ce gocTasaT MHGOpMaUMMTe Bapupa, a NOHeKorall 3aB1UCK Of Toa Kako NMoeauHeLoT ce

YyyBCTBYBa TOj AeH (Bennie, 2022). MeHaiepoT Tpeba Aa rv obnvkyBa MNM Hacoun cBouTe
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NMHopMaLMM A0 KOHKpeTHaTa JIMYHOCT CO Koja pasroBapaaTt. HMBHMOT yHMKATEH Ha4YuH Ha
obpaboTka Ha MHopmaumn b6apa eguMHCTBEHM Ha4YMHM 3a AOCTaByBake Ha nHdopmauuunte
00 HuB (Hacking, 2007). [MaBHUOT HACnoOB Npu BOBeOyBakwETO Ha oBaa anaTtka € CTPYKTYPA.
AKO MeHallepoT [ojae NOArOTBEH M Ce YMHM AeKa € 3ano3HaeH Co anaTtkata 3a nuulyBake
OHEBHUK, TOa BepOojaTHO NO3MTMBHO Ke Brivjae Ha nepuenuuvjata Ha BpaboTeHMOT 3a anaTkara.
ABTOpKaTa u KpeaTopoT Ha LleHTapoT 3a cBecHOCT 3a ayTnamoT, MopuH beHn nctakHyBa geka
nma noBeke MO3UTMBHW acrnekTu Ha obe3benyBare CTPyKTypa BO pabOTHUOT XMBOT Ha

BpabOTEHNTE CO ayTu3aM, BKIy4yBajkn acrneKTU KaKo:

(...)o6e3bedeme ripedsudnusocm, dasajme su3yenHuU 3Hayu 3a moa wmo criedysa usnau wmo
Ke npasume, noddpxyeajme mpaH3uyuu u Hamarneme 20 cmpecom U aHKcuo3Hocma. [a ce
uma cmpykmypupaHa cpeduHa Ooma unu Ha pabomHomo Mecmo ja 320/5emysea

eepojamHocma 3a ycriex (Bennie, 2022).

BpabomerHume co aymusam umaam Kopucm 00 peaynupaHu u rpedsudsusu pacriopedu.
Kako wmo cyzepupa MopuH BeHu, Ha Hekou epabomeHu umMm e rnompebHa nomow 3a da ja
HalMuHam aHKCUO3HOCma wmo ce 8pmu OKOrly mpaH3uyujama u npomeHume. Osa moxe 0a
ce Harpaeu CO Haorawe U ucmakHysar-e obrnacmu Ha npedsudnueocm 80 paMKume Ha
npomeHama (Bennie, 2022).0O8ue MmomeHmu 6u moxere 0a ekilydam ruwysar-e OHe8HUK 80

o00pedeHo s8peme 00 OeHom unu Hedesrlama u co moa Oa ce co3dade oOpedeHa cmpyKkmypa.

Camuom nipouec Ha 8ogedygar-e(30-35 MUHymu)

1. Bosedom mpeba da bude kpamok u koHkpemeH: OaroBopeTe Ha BpabOTEHMOT - LUTO €

OHEeBHUK. MoxeTe fa 3anoyYHeTe co: ,,0Ba € AHEBHWK KaJe LUTO MOXeTe [a ofrosapare
Ha npawana“ n ako Tne Tpeba aa ogroBapaat o4 HUBHWUTE KOMNjyTepu, Tpeba aa ro
popapete Toa. [Notoa moxeTe Aa AofadeTe Aeka OHEBHMKOT MMa 5 pasnuyHn enosu
HN3 KOU MOXeTe [a MOMWHETE 3aeaHO MOAOLHA, U AeKa HeEMA TOMHU UMW NOrpeLLHn
ogroeopu. CnegHo, MoxeTe Oa ja BoBegeTe UenTa Ha 3agjadata M co Toa fda
OAroBOpUTE Ha BaWMOT BpabOTeH - 30WTO Tpeba Aa HanpaBam AHeBHMK. Moxe aa
3anoyHeTe CO HeWTOo Kako: 3agayata e Aa uspasmuTe Kako ce YyBCTBYBaTe BO TEKOT Ha
AEeHOoT Ha pabora.

2. bupgete jacHW BO 04HOC Ha NOTpoLlyBaykaTa U TEMENHOCTA Ha BPEMETO: jaCHO KaXeTe
Aeka BpaboTeHMOT Mma OKofy 15 MUHYTK da ro NonosfiHM AHEBHMKOT. OBa 3Ha4M geka
HemMa ga Mma Bpeme 3a AONnrM pasmucilyBarwa M MHOry AeTanHn NMMCMEHW OArOBOPW.
lMucmennTe ogrosopu Mopa da 6ugat kpatku - Tue 6u Mmoxene ga Guaart HanuwaHm

Kako Manu HarnacyBawa. Moxe da HanpaBuTe npuMep kako 61 oprosopune Ha
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npallaksara 3a pasmucriyBare, 3a Aa My OfleCHUTE Ha BaluMoT BpaboTeH Aa 3aMucim
1 pa3bepe. Kornky NOKOHKPETHM ce BalLumnTe MHGopMaLImMu, TONKy nogo6po.

3. Opgete HM3 cekoja 3adada 3aedHO: OBaa ToYKa € BaXkHa 3a_[da My [03BONUTE Ha

BalLLMOT BpaboTeH Aa ce 3ano3Hae co anartkarta. Cute 5 4enoBu o4 cnvcaHneTo nvaat

Man BoaMd 3a Toa Kako Aa My npucTanuTe Ha OadeHuoT aen, wTto Tpeba ga ro
Hanpasu MoonNWNIMBO Aa ro NpeHeceTe Ha BawuWoOT BpaboTeH. Buaete cBecHu 3a
KakBu GMNO 3Hauu Ha 3GyHeTOCT oA BalMOT BpaboTeH. Bo cnyyaj Toj unu Taa ga
n3rrnega NpPeonToBapeHo, MOXeTe UNv Aa npawaTte unu aa aagerte npumep kako 6u ja
peLunne KOHKpeTHaTa 3agava.

4. [laBajTe coBeTM M NOKaXXeTe NpUMEPU Kako Aa ' 3aBplunte 3agadmte: MoxeTe ga ro

HanpaBuTe OBa KOHTUHYMpPaHO AOAeKa ja MoOMMHYBaTe cekoja 3agada. MoxeTte ucTo
Taka 6p30 Oa rv noMuHeTe 3agavvTe, a NOToa Aa AaBaTe NpMMepM 3a cekoja 3agada
UnNu 3agadnTe WTO BM ce noTewkwu. Npumepute ce HameHeTn da ja nogobpat
BM3yenusaumjata Ha BawmMoT BpaboTeH 3a Toa Kako Toj unu Taa Tpeba ga rm cocrtasm
CBOWTE O4roBOPU U NuLyBawe. He 3abopaBajTe Aa HanpaBuTe pasnuyHu NpumMepun Bo
penosuTte kage wrto Tpeba ga rv HanuweTe BallMTe OArOBOPM - CaMO MpaBeHETo
NoO3UTUBHM NPUMEPU MOXe [a BNWjae Ha OAroBOpMTE Ha BawMOT BpaboTeH,
norpmwxerte ce Tue aa buaart cBecHu fgeka ,HeraTuBHUTE" OAroBOPM CE UCTO TOSKY BO
pea Kako 1 NO3UTUBHUTE.

5. HanpaeeTe npocTop 3a npaiiaka: KonvymHaTa Ha npawlaka U NpeonToBapyBake CO
nHdopmMaLmmn ke ce pasnukyBaaTt of noeguHel Ao noefauHel. HanpaseTte npocTop 3a
npawara 1 ako BawmoT BpaboTeH narneaa sanHTepecupaH 3a anarkarta, HO BO UCTO
BpeMe NnokaxyBa Aeka usrnega Hepasbupnveo, AajTe My MOXHOCT Aa ja npoba egHa
Hegena wnu egeH meceud. Mcto Taka, moxeTe Aa MM fagere MOXHOCT ga BW o
nokaxaT CBOETO MNPBO CnMcaHWe, a notoa fa WM JadeTe OApedeHN MOBpPaTHU
WHopmaLmMM 3a ga rm ocurypate u oxpabpute. OBaa anatka Tpeba ga ouge
OnuUoHanHo [o6po, HO NOHeKorawl NpoMeHaTa BO paboTHMOT Npouec Ha NOYETOKOT
n3rnega 3acTpallyBadka, nopaav LITO u3rnega Kako Hajgobpo pelueHwe ga ce
ogjaneunTe of Hea - rnaBHO Hajoobpo pelweHne e ga um 4o3BonuTe Aa ja npobaar
anatkaTa v noTtoa Aa Hanpasart O4slykarta Aanv um ce gonara unm He.

lNomoa (mekoeseH ripouec)

6, Hanpaseme mekogHu npoueHku: O8oj Yyekop e MHozy 8axeH. 3a 0a budeme cuzypHU Oeka

sawiuom epabomeH e ysepeH 60 anamkama wmo mpeba da ja crnedume. Moxe da

rnodzomeume eeanyauuja CO HEeKOJsiIKy npallarba 3a eawuom gpabomeH kako: [anu
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nuwyeame GHe8HUK? KorKy 4ecmo nuwyeame 80 sawuom OHe8HUK? [anu umame odpedeHa
pymuHa 3a dHesHuk? [anu cakame da nuwysame OHesHUK? [anu cakame da npodormkume
Oa nuwysame OHesHuUKk? QOsue npawara mpeba nocmojaHo Oa ce riocmasysaam Ha
3aKa)kaHume cocmaHouu 3a oueHysaH-e co sawuom spabomeH. CocmaHoyume mMoxe da ce
o0pxxam 1o npeomo nuwysaH-e OHe8HUK, Mo rnpsama Hedesa, ro rnpeuom meceu, a nomoa,
Ookornky cmemame Oeka e riompebHo, Moxeme da Harnpasume bp3a rnpouyeHka Ha cekou

wecm meceuyu umnu maka.

Introduce Give specific advice Go through the Give specific advice Mak_e roor; for Make ongoing

employee to the on time consumption specific tasks on when and ques;_lons. ive as ‘ evaluations
basics of the and level of together where to write the speciiic answers as (First time, one

journal thoroughness journal possible (use examples, week, one month)
show it instead of ‘
— —— — - -
telling it)
5 minutes 5 minutes 10 minutes 5 minutes Qngoing
—

proces

1-10 minutes

|
Time estimate: 30-35 minutes

Cnuka 1: oea e npeeried Ha moa Kako MeHayepom 6u Moxesn 0a cocmasu cocmaHok 3a 0a My 20 npemcmasu
memodom Ha nuwysare OHe8HUK Ha ceojom epabomeH. [psume 5 yekopu ce criydygsaam Ha caMuom cOCmaHoK
U cekoj Yekop uma npoueHemo speme. Hekop 6 e mexkoeeH Yekop wmo mpeba da ce 3aspuiu 80 rnogeke 00 eOHa
npunuka.

Kako pa ro 3agpxute BawuMoT BpaboTeH MOTUBMpaH Aa nuvwyBa
cnucaHumja

You shouldn’t force your employee to use the journal. The journal is an offer one can take if he or she
has the sufficient mental resources to incorporate the process in their daily work. Nevertheless,
experience tells us that autistic employees often keep journaling for several years as soon as it
becomes a part of their work process (Shaun, 2015). The important factor is to try making this tool
an integrated part of your employees' work day or week. If they seem interested in the tool you can
help them integrate it by supporting and encouraging your employee in the process of change. The
more controlled and structured the process of change is, the greater the chances of a successful

implementation will be - consistency is key (Bennie, 2022).

Integrating the tool will probably take time. The employee will most likely do as told, but being fully

comfortable with writing journals will probably require some trials and your guidance during the
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process. Having clear expectations and systems that are understood will help with the flow of the day

and foster success no matter what the setting is. (Bennie, 2022).

Make scheduled follow ups (formal)
Make ongoing checkups (quick,
Keep the structure clear. \ going ps (q
Incorporate the tool into the
employer's work structure MOTIVATION CIRCLE

Make clear framing of the tool ——

formal/informal)

Be present. Be aware of signs of

frustration or distress

Figure 2: this circle shows the different factors that should be considered and carried out to frame the self awareness tool in
a positive way. All 4 tasks are made to provide structure and guidance for the employee with autism. The tasks are
independent and there is no correct answer to which one comes first or is more important - this is for the manager to
decide.
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